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MOJIOKEHHUE O IIKOJBHOIM
BUBJHUOTEKE
(MH®OPMAIIMOHHO-BUBJIUOTYEYHOM LIEHTPE)

1. OO0mue mosoxKeHHust
brbmnorexka sABnAETCA  CTPYKTYpHBIM  HogpasfieneHHeM MyHHIOMOATEHOTO — GHOMKETHOTO
obmeobpazosarenbHoro yupexiaenus MBOY «Cpenmssa obmieobpasoBaresras mkoma Ned2y
YJacTBYIOLIUM B y4eOHO-BOCIMTATEIFHOM HpOLECCE B LENAX oGecriedeHns NpaBa yYacTHUKOB
00pa3oBaTeNpbHOr0 Mpollecca Ha GecrIaTHOE MOJIB30BAHHE OnOMMOTEUHO-HHPOPMAITHOHHBIMH
pecypcamu.
Ilemn mkonsHol Gubmiorexn (namee - MBII) cootnocstest ¢ nemamu mxomsl: popMUpoBanme
obuieli KyJIbTypbl JIMYHOCTH OOYYAIOUIMXCS Ha OCHOBE YCBOEHHs 00f3aTEBHOI0 MHHHMYyMA
cofepxaHus 00IIe00pa3oBaTeNbHBIX IPOrPaMM, MX aJIallTalUs K JKH3HH B OOILIECTBE, CO3JaHHE
OCHOBBI 171 OCO3HAHHOrO BBIOOpPA M  IHOCICAYIOUIEIO OCBOEHHS IPO(ECCHOHAIBHBIX
00pa3oBaTeIbHBIX IPOTPaMM.
VLI pykoBojcTBYeTCS B CBOEH JAEATENHHOCTH —(DelepaibHBIME  3aKOHAMH, yKasaMd W
pacnopsokerusMu Ilpesunenta Poccuitckoit @eneparin, noCTaHOBIEHHAME H PacTIOPSKEHHAMH
IIpaButensctBa Poceuiickoit @enepauun, pemennsmu Munucteperea obpasosanus Poccuiickoif
Denepanun, HHCTPYKUUAMA MUHHCTEPCTBA HHOCTPAHHBIX el Poccuiickoii ®e/iepaliuy, yCTaBoM
IIKOJIBL, TIOJIOXEHUEM 0 OMOIHOTEKe, YTBEPIKICHHBIM JUPEKTOPOM IIKOJIBL.
Ilopsaniok mo/BE30BaHKA HCTOYHHKAMH HH(OPMAIHH, NEPEYEHb OCHOBHBIX YCIYT H YCIOBHS HX
npenocTaBiieHus onpejensiorces llonoxkenueM o mkoneHON Oubimoreke u  IlpaBunamu
TOJTb30BAHU IIKOJIBHOM GMOIMOTEKOM, YTBEPKIEHHBIMHU JINPEKTOPOM LIKOJIBL.
IITkoma HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh M Ka4ecTBO OGUOIMOTEUHO-HH(POPMALHOHHOIO
obcnyxuBanus GHGIHOTEKH.
Opranusanus  00CITy)KMBaHMS YYacTHHKOB 00pa3oBAaTENBbHOIO IIPOIECCa INPOU3BOANTCA B
COOTBETCTBHM C IpaBWIAMH TEXHHKH O0€30IIaCHOCTH M INPOTHBONOKAPHBIMH, CaHHTAPHO-
THTHEHUYECKHUMHU TPeOOBAHUIMH.
B coorBerctBuM ¢ denepanbHeM  3akoHOM «0 TPOTHBOAEHCTBHM  SKCTPEMHCTCKOM
nestensHocTH» Ne 114-®3 ot 25 mions 2002 roja, B cOOTBETCTBHM €O craTtheil 13 mamuoro
3aKOHa, B MIKOJBbHOH OHOMHOTEKe 3alpeleHo pacipoCTpaHEHHE, NIPOU3BOACTBO, XPaHCHHE U
UCII0JIb30BAHHE JINTEPATYPhl IKCTPEMUCTKOH HANPaBICHHOCTH.
bubmmotekaps (negaror-6m61moTekaph) He pexe 1 pasa B KBapTal IIPOBOAUT CBEPKY HMEIOIIMXCS
B (ongax OHOMHOTEKH NOKyMeHTOB ¢ (DelepalbHBIM CIIMCKOM 3KCTPEMHCTCKHX MAaTEPHATIOR,
H3BIMAeT UX U3 00opoTa OHOIHOTEKH, BeAET )KypHAI cBepok (oHaa Oubnuoreku ¢ MeneparbHEIM
CITMCKOM 3KCTPEMHUCTCKHX MaTEPHAIIOB.
B cootBercTRHu ¢ (enepanbHbiM 3akoHOM P® oT 29.12.2010 Ne 436 «O 3ammre jnereil or
HHQOpMAIMH, NPHYMHSAIONIEH Bpel HMX 3J0pPOBBI0 H DPa3sBUTHIOM, (elepajbHbIM 3aKOHOM OT
29.07.2013 Nel35-@3 «O BHecenun u3MeHeHH# B cratbio 5 Penepanbhoro 3axoHa «O 3ammuTe
JIeTell OoT HMH(pOpMalMH, NPUYHHAIONIEH BpEJ HMX 3J0POBHI0 W Pa3BHTHIO». bBuOIMOTEKaph
(menaror-0MOMMOTEKAaph) BRIABIAET M HCKIIOYAET U3 OTKPBITOrO JOCTYIA OTAeNa 00CTyKUBAHUS
00y4aroIuXCcs eYaTHBIE H31aHUs, COOTBETCTBYIOLINE 3HAKY HH()OPMAHOHHOM TPOAyKIUH 16+,
18+.



1.10. [lopsinox mocryna x GubimoreunsiM Gongam u apyroii OndnanoTeuHoi MHbOPMALIUMKU, IIEPEUCHD
OCHORHEIX YCIYT M YCIOBHS UX MpeICTaBleHHs OuOMMOTEeKaMM OIpEefeNAloTCs B I[paBuiax
TOJIB30BaHUA OMOIHOTEKOM

2. OcHOBHEIE 3212a4H
2.1. OcHOBHBIMH 32/1a4aMH HHYOPMALHOHHO- GHOIHOTEUHOTO EHTPa SBJISFOTCS:

a) obecreueHHe YIaCTHIKAM 00pa30BaTENILHOTO POLECCa — OOYYAROIMMCS, e ArOTHUECKHM
pabOTHHKAM, pPOJAMTENAM (MHBIM 3aKOHHBIM NpeACTaBHTENAM) oOyuaroumxes (gamee —
NOJTb30BATENAM) — JI0CTYNa K HHYOPMALIMH, 3HAHMSM, HAEAM, KY/IbTYPHBIM [EHHOCTIM HOCPEJICTBOM
UCTIONL20BAHUS  OUOTHOTeUHO-HHDOPMAIHOHHEIX PECYPCOB  IIKOJIBI  Ha pa3IMYHBIX HOCHTEJSAX:
OyMaxHOM (KHWXKHBIH (QOHA, (OHI NEPHOAMYECKUX M3IaHUIA); KOMMYHHUKAaTHBHOM (KOMIIBIOTEPHBIE
CETH) U HHBIX HOCHTEIAX;

0) BocHHTaHHe KyJIbTYPHOTO M IPaXIaHCKOTO CAMOCO3HAHHS, MOMOI[L B COIHATH3ALNN
00yYaromerocs, pa3BUTHH €ro TBOPIECKOTo MOTEHIIHAIA;

B) (JOPMHPOBAHHE HABBIKOB HE3aBHCHMOTO OGHOJIHOTEYHOrO MOMB30OBATEIS: o0ydeHHe MOHCKY,
0TOOpPY M KPHTHYECKOH OLIEHKE HH(POPMALIUH;

I') COBEPIICHCTBOBAHHAE NPEIOCTABIAEMBIX OUOIMOTEKOH YCIYT Ha OCHOBE BHE/IPEHHS HOBBIX
MH(OPMAIHOHHBIX TEXHOJIOTHIH M KOMITBIOTEPH3ALUN OrOIMOTEeYHO-HHDOPMALUMOHHEIX TIPOLIECCOB,
(opmuposanue kompoprHOi GubaHOTEUHOM CpeIbL.

2. OcHoBHBIE QYHKIHH

3.1. Jins peanusauuy OCHOBHBIX 3a1a4 HH(POPMALMOHHO- GHOIMOTEYHOTO EHTPA:

— KOMILIEKTYET YHHBEPCANLHEIN (OH/T yICOHBIMH, XyN0KECTBCHHBIMH, HAYUHBIMH, CIIPaBOYHBIMH,
NEAarori4€CKAMH U HayYHO-TIOMYIIAPHBIMU JOKYMEHTaMH Ha TPAIHIIHOHHEIX M HETPATHIIHOHHBIX
HOCHTENAX HHpOpMAIIUH;

— ¢opmupyet Gona GuGIHOTCHHO-HHYOPMAMOHHBIH PECYPC TIKOJIBI;

— TONonHAeT YO HHGOPMAITHOHHEIME pecypcaMu ceTn MHTepHeT;

— co37aeT HHHOPMALHOHHYIO TPOLYKIIHIO:

— OCYHIECTB/ISET AHATHTHKO-CHHTETHYECKYIO NepepaboTKy undopmamu;

— OpraHM3ye€T M BEUET CIpPaBOYHO-OHONMOrpaguveckuii anmapar: Karajlord (ai(aBHTHEIIA,
CHCTEMaTHYECKHH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY CTaTel, TeMaTuueckie KapToTeKH),
SNICKTPOHHBIH KaTasor;

— paspabathiBaeT pekoMenaTenbHbe Giubmorpaduyeckue nocobus (CHCKH, 0630PbI, yKa3aTeH 1
T.IL);

— obecrieunBaeT HHYOPMUPOBAHHE MOJIB30BATENEH 06 HH(OPMALMOHHOH TPOTYKIIHH;

— OCymecTBIACT  Au(EepeHIMpoBaHHOE  OUONHOTEYHO-MH)OPMAIMOHHOE  OOCTYKHBAHHE
00y4aroImmXxcs:

— oOpraHu3yeT 00yueHHME HaBhIKAM HE3aBHCHMOIO OHOIMOTEYHOTO MONB30BATENS M IOTPeOHTEs
HH(OpMAIHH, CONEUCTBYET MHTETpallMH KOMILIEKca 3HAHWIA, YMEHMII M HaBBIKOB paboThl ¢
KHUTO# 1 nHpopManmeii;

— OKa3blBaeT MHQOPMAMOHHYIO NOJICPKKY B DPEIEHHH 3a/a4, BO3HUKAIONIMX B IIPOIECCE MX
y4eOHOH, caMo00pa3oBaTeIbHOM M JOCYIOBOM JEATETBHOCTH,

— ocymecTBaseT  audpdepeHnupoBaHHoe  OHOIMOTEUHO-UH(DOPMALHOHHOE  OBCITY)KHBAHHE
NeJaroruyeckux paboTHHKOB:

— BBIABJIIET HHPOPMALMOHHBIE NOTPEGHOCTH M YIOBIETBOPSET 3alPOCH], CBA3AHHBIE C 0OyUCHHEM,
BOCIIHTaHHEM H 37I0POBBEM JCTCH;

— BBUBIIET  MH(OpMAlMOHHBIE TOTPeOHOCTH ¥ YIOBICTBOPAET 3alpochl B 00JNacTH
[IeJJarOrH4YeCKUX HHHOBALMH M HOBBIX TEXHOJIOTHIA;

— cofieiicTBYeT TpPohecCHOHANBHON KOMIIETEHIMH, MOBBINCHUIO KBATH(DHKAINH, TPOBEICHUIO
aTTecTallHH;



— CO3/1aeT GaHK neIarornyeckoll MHGOPMAUMM KAK OCHOBBI €IMHON HH(OPMALHOHHON CITykKOBI
00Ie00pasoBaTeNBHOrO  yupesKIeHus, OCYHIECTBIIIET  HAKOIUICHHE,  CHCTEMATH3ALMIO
MH(OpMALIH 110 IPEAMETAM, pasienaM i TEMaM;

— OpraHM3yeT AOCTYN K OaHKy menarormdeckoil MEQopMauuu Ha JoGHIX HOCHTENISX: INPOCMOTP
SNEKTPOHHBIX BEPCHIi MEJArOrHYeCKUX M3 JaHHIA;

— OCYIICCTBIISCT TeKyllee HHPOPMUpOBaHUE (IHH HH(pOpMAIHH, 0030pBI HOBBIX MOCTYIUICHHH W
nyoiMKanuit),  uHbOPMUpOBAHHE PYKOBOACTBA MIKOJBI 10  BOIPOCaM  YIpaBICHMs
00pa3oBaTebHBIM IPOLIECCOM;

— CHOCOOCTBYET NPOBEACHHUIO 3aHATHIL 110 (hopmupoBaHHIO HH(DOPMALIHOHHOH KyJBTYpBI;

— OCymECTBICT AU epeHIUpPOBaHHOE bubIMoTeYHO-UHOPMALOHHOE  O6CITyKHBaHME
POZHMTENEH (MHBIX 3aKOHHBIX PECTABHTENEH) 06y YaIOmMUXCS:

~ YAOBJICTBOPACT 3alIPOCEHI MOJb30BaTe/el H HHYOPMHEPYET O HOBBIX MIOCTYILIEHHAX B Oubmmorexy;

— KOHCYNILTHPYET 110 BONPOCaM OPraHU3alliH CeMEHHOr0 4TCHHS, 3HAKOMUT C nHpopmanueii mo
BOCIIMTaHHIO JETEii;

— KOHCYJILTHPYCT 110 BOIPOCcaM y4eOHBIX H3JaHHUI LISl 00y qalOIIHXCA.

4.0pranmsanns AesiTeaLHOCTH OHGIHOTEKH
4.1. UIBL] no cBoeii cTpyKTYpe AeiuTcs Ha abOHEMEHT, YHTATBHEIH 32)1, KHUTOXPaHHITHILE.
4.2. bubmioreuHo-nHpOPMAHOHHOE 06CTy)KUBaHE OCYIECTBIISIETCS HA OCHOBE OMOIHOTEUHO-
MHPOPMALMOHHEIX PECYPCOB B COOTBETCTBHH C y4eOHbBIM H BOCHHMTATEIBHBIM I[LIAHAMH IIKOJIbL,
NpOrpaMMaMH, NPOEKTaMH H ILTAHOM pabOThI MIKOJIBHOH OHOIHOTEKH.
4.3. B nemsx obecredenns MOEpHU3ANH OUGIMOTEKH B YCIOBHAX HHpOpMaTH3AIHH 06pa30BaHUS H
B TIpe/iciax Cpe/ICTB, BRIAC/ACMBIX YUPEIUTENAMH, KON 0becieunBaeT GHOIHOTEKY:
IapaHTHPOBAaHHEIM (PHHAHCHPOBAHHEM KOMILIEKTOBAHHS OnOIHOTEUHO-HH(POPMALMOHHEIX PECYPCOB
(B cMeTe yypexIeHHUs BHIBOUTCH OTAEIBHO);
HeOOXOMUMBIMH CITy:KeOHBIMH H IIPOH3BOICTBCHHBIMHA MOMEILEHHSIMU B COOTBETCTBHH €O CTPYKTYpPOH
OMOITHOTeKH W HOPMAaTHBAMH 110 TEXHHKE GE€30aCHOCTH 9KCIUTyaTallil KOMIIBIOTEPOB (OTCYTCTBHE
BBICOKOH  BI&KHOCTH, 3aNBUICHHOCTH [OMEIIEHHSA, KOPPO3HOHHO-AKTHBHBIX npuMecei Wi
SNIEKTPONPOBOAAIICH IBLUIH) M B COOTBETCTBUU C MOJTOKCHUSIMHU CanluH;
TCICKOMMYHMKAIlHOHHOH M KONMMPOBATIBHO-MHOXHTENBHON  TEXHHKOM H  HEOOXOIHMBIMH
IIPOrpaMMHEIMH IPOJAYKTaMH;
PEMOHTOM H CEPBHCHBIM 00CITy)KHBaHHEM TEXHHKH H 060Dy 10BaHHS OHOIHOTEKH;
OHOIMOTEYHOM TEXHUKOM H KAHIIENSIPCKUMH IPHHAUTEKHOCTAMH.
4.4. Illkonma cO31a€T YCIOBHSL /Ui COXPAHHOCTH annaparypel, oOOpyJOBaHHA H HMYIIECTBA
OubIHOTEKH.
4.5. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh H KAueCTBO KOMILIEKTOBAHHS OCHOBHOIO ton1a
OMOIHOTEKH, KOMIUIEKTOBAHHME YUYeOHOTO (OHIA B COOTBETCTBHH ¢ benepanbHBEIME TEepedHSMU
Y4eOHHKOB M Y4eOHO-METOIHYCCKUX M3/IaHHI, CO3IaHie HEOOXO0MMbIX YCIOBHI JUIs AEATCIBHOCTH
OMOMHOTEKH HECeT AMPEKTOP IIKOJBI B COOTBETCTBHH C yCTaBOM MIKOJIBL.
4.6. Pexum pabotsl nHpopManronHo GHOIHOTEUHOTO LEHTpa ONpeACIAeTCS 3aBEAYIOLIMM
OuGuoTeKoii (6ubMoTEKapeM) B COOTBETCTBUH C TIPABHIIAM BHYTPEHHETO PacCIopsiIKa IITKOJIbL

5.¥npasaenne. llITaTe:
5.1. YnpasieHue MKONBHOM GMONHOTEKOM OCYIIECTBISETCS B COOTBETCTBHM € 3aKOHOAATENLCTBOM
Poccuiickoit denepanuu 1 ycTaBoM MIKOJIEL.
5.2. Ob11ee pYKOBOACTBO JIEATEIBHOCTBIO MIKOIBHOH GUG/IMOTEKH OCYIIECTBISIET JHUPEKTOP LIKOJIBI.
5.3. PykoBojcTBO mKOMBHOH — GHONMOTEKOH  OCYIIECTBISET 3aBEAYIOIIUMA  OMOIHOTEKOH
(6bubnmoTekapp), KOTOPBI HECET OTBETCTBEHHOCTH B IpeJe/lax CBOCH KOMIIETCHLMH IIepe]
OOIECTBOM M JAHMPEKTOPOM IKOJBL, OOYYalOIMMUCH, HX POXUTENAMH (MHBIMH 3aKOHHBIMHU
NPEACTABUTE/IAMH) 33 OpPraHM3alMI0O M PE3yIbTaThl AESTENBHOCTH IIKOIBHOH OGHOMIHOTEKH B
COOTBEICTBHM ¢ (YHKIHOHATBHEIMH OGS3aHHOCTSMH, NPEIYCMOTPEHHBIMA KBATH(bHKAIHOHHEIM
TpeOOBaHUAMH, TPYZAOBBIM JIOTOBOPOM ¥ YCTABOM IIKOJTEL



5.4. 3aBenyromuit GUGIHOTEKOIH (6bubmorexaps) HasHAYaETCS AHPEKTOPOM IIKOJIBL, MOXKET SBJISATHCS
WICHOM  [IeflaArOrMYCCKOr0  KO/UIGKTHBA W BXOJWTh B COCTAB MENArOrHYECKOr0  COBCTA
00111€00pa30BaTeNBHOTO YYPEK ICHHSL.
5.5. 3aBenyroumit 6uGIHOTEKOM (bubnuorexaps) paspabarsiBaer u NPEACTABIAET JUPEKTOPY LIKOJIbI
Ha YTBEPXKACHHE CIIEAYIOIHE JOKYMEHTHI:
a) IOJIOKEHHE O GHONHOTEKE, PABHIIA MOTH30BAHMS oubnuorekoi;
0) CTPYKTYpy M IITaTHOE pacHHCaHHe OUGIHOTEKH, KOTOPBIE Pa3paBaThIBAIOTCS HA OCHOBE 0GHEMOB
paboT, onpeneIeHHBIX MOTOKEHHEM O IKOIBHOH OHOIHOTEKE C HCIOIB30BaHHEM «MekoTpacieBsIx
HOPM BpPEMEHH Ha IIPOLIECCHI, BBIIONHAEMBIE B GuOmHoTekax» ([ocTanoReHMe Munucreperra tpyga
H colmanbHOro passuths Poccniickolt Menepamun ot 3 gerpans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTALIHIO.
5.6. I1opsIoK KOMILIEKTOBAHYS MITATA LIKOJIBHOH GHOIHOTEKH PErIaMEHTUPYETCS YCTABOM ILKOJEL.
5.7. B nensx obecrieyenns muddepeHunposanHoit paboThI WKOIBHON OGHOIMOTEKH MOTYT BBOIHTHCS
A0JDKHOCTH: 3aBEAYIONIHii OubmoTeKoMH, GubHoTeKaps.
5.8. TpynoBsle oTHOmEHUs PaGOTHHKOB MIKOJBHON GHOIHOTEKH M CpEeIHEH MIKOJIBI PEeryIupyroTcs
TPYAOBEIM  IOTOBOPOM, YCJIOBUA KOTOPOIO HE JOJDKHBI [IPOTHBOPEYUTh 3aKOHOJATEIILCTBY
Poccuiickoit @eaepauum o Tpye.

6.1IpaBa u obs3anHOCTH GHG/IHOTEKH
6.1. PaboTHHKH IIKOJIbHOM GHGTHOTEKH UMEIOT IIpaBo:

a) CaMOCTOATENBHO BEIGHPATh (POPMBI, CPE/ICTBA U METOIEI OUOIMOTEUHO-HHPOPMALTHOHHOTO
o0cmyXuBaHuS 00pa30BaTEILHOrO M BOCHHTATEILHOIO IPOLIECCOB B COOTBETCTBHH ¢ LE/IMHA H
3a7laaMu, yKasaHHBIMU B yCTaBe LIKOJIbI H MOJI0KEHHH O IIKOJIbHOH GubanoTeKe;

0) MpOBOJMTL B YCTAHOBJEHHOM MOpAAKE (haKy/JILTATHBHBIE 3aHSTH, YPOKH H KPYXKH
OnbIHOTeYHO-0R0MMOr paIecKuX 3HAHMI I HHDOPMALHOHHOI KYJBTYPHI;

B) PEKOMEH/I0BATh HCTOYHHKH KOMILIEKTOBAHHS HHDOPMAITMOHHBIX pecypcos;

T) H3BIMaTh H PEATH30BLIBATH JOKYMEHTHI W3 (oHIOB B COOTBETCTBHM ¢ MHCTpPYKIHEi 10
y4ery bubanoreunoro donsa;

N) ONpefeNsarb B COOTBETCTBHH C [IpaBUJIaMH I10JIb30BaHHs IIKOJbHOH OHOIHOTEKOI,
YTBCPXKIACHHBIMH [HPEKTOPOM IIKOJBI, M II0 COIVIACOBAHHID C POOUTCIBCKHM KOMHTECTOM WJIN
IIOIICYUTEIIBCKHM COBETOM BHIbLI H PasMEpbl KOMIICHCAIIHHA ymepﬁa, HaHCCCHHOI'O II0JIL30BATEIAMH
OubmHoTEKH;

€) HMETh €XETOIHEIM OTIYCK B COOTBETCTBHH C JIOKAIBHBIMH HOPMAaTHBHBIMH aKTaMHu;

’) GBITh IIPEACTABICHHBIMH K Pa3IMYHBIM GOPMAM TTOOLIPEHHS;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccmiickoii ®enepanuu B pabore
O6uOIHOTEUHBIX acCOMAIMIT HIIH COI030B.

6.2. PaGoTHHKH OHGIHOTEK 0OA3aHEL:

a) ODCCIeYHTh IONB3OBATENSIM BO3MOXKHOCTH PabOTHI C HH(POPMAIIHOHHBIMH  pecypcaMu
OnbmmoTexy;

0) undopMUPORATE ITONE30BATENEH O BHAAX NPEIOCTABILEMBIX OHOIHOTEKOMH YCIIYT;

B) 00€CIIE€YNTh HAYYHYIO OPraHHu3auio (OHIOB 1 KATAIOTOB;

) ¢opmMupoBaTh (JOHJBI B COOTBETCTBHHM C YTBEPXKICHHBIMH (enepalbHBEIMH TIEPEYHSIMHU
Y4eOHBIX H3aHul, 00pa30BaTEIBHBIMH IPOrPaMMaMHM  ITIKOJTBL, HHTEpPECaMH, INOTPEOHOCTAMH H
3alIpocaMH BCEX NEPEYUCIICHHBIX BBIIIE KATErOPHIl [I0/I30BATENICH;

/) COBEPIIEHCTBOBATh HH(POPMAHOHHO-OUGIHOrpadnyeckoe 1 GUGIMOTE HOE o0cI1y:KUBaHue
I0JIb30BaTENEH;

€) 0becreunBaTh COXPAHHOCTD UCTIONB30RARMS HOCHTENEH HHPOPMALIHH, HX CUCTEMATH3AIIHIO,
pasMeEIleHNE U XpaHEHHE;

K) 00ecneYnuBaTh PeXHM paboThI MIKOJIBHOMA GHOTHOTEKH;

3) OTYHTBIBATECH B YCTAHOBJICHHOM MOPAJKE IIEPE/] JUPEKTOPOM IIKOJIBL;

1) MOBBIIIATE KBATH(DHUKAIHIO,



7.1IpaBa u 00S3aHHOCTH N0/Ib30BaTe eil GHGIHOTEKH
7.1. Ilonb30Batenu 6UGIHOTEKH UMEIOT MpaBo:

a) MOJNy4aTh IOJHYK HH(POPMALHMIO O COCTABe 6ubnuoreunoro ¢onaa, MHGOPMALMOHHBIX
pecypcax u NpeocTaBiseMbIx 6HOIHOTEKOM yeTyrax;

0) none3oBaTLCs CIPaBOYHO-OHOMOr paduyeckiM anmnaparom GHOIHOTEKH:

B) IOJly9aTh KOHCY/IbTAIHOHHYIO [IOMOIITh B IOKCKE U BBIOOPE HCTOYHUKOB HH(OPMALIHAH:

I) NOMy4aTh BO BPEMEHHOE IOIB30BAHME Ha aGOHEMEHTE M B YUTAJIBHOM 3aJI€ IIE€YaTHbIE
H3/IaHAS ¥ IPyrie HCTOYHUKY HHpOpManuy;

) IPOJUIEBATH CPOK NOJTb30BAHMUS JOKYMEHTaMH;

€) NOJy4aTh TeMaTHYecKHe, daxrorpapuueckue, yrounsomme wu 6ubmorpaduyeckue
CIIpaBKH Ha OCHOBE (hOHa OMOIHOTEKH;

’K) y4acTBOBATh B MEPONPHATHAX, IIPOBOIUMEIX Oubmorexoi;

3) oOpamarecs AN paspererns KoHpIHKTHOMN CHTYaIlHH K JUPEKTOPY HIKOJIBL.

7.2. Tlonb30BaTe/y MKOJILHOH GHOIHOTEKH 0GS3aHEL:

a) coOMmoaTh MpaBUIIa ONB30BAHMS MKOIEHOH OHGTHOTEKOI:

0) OGepeXHO OTHOCHTBCS K IIPOM3BEJCHHSM MEYATH (He BBIPBIBATH, HE 3arMOaTh CTPAHUIL, HE
ACHaTb B KHHraX MONYEPKHBAHHUSA, IIOMETKH), HMHEIM JOKYMEHTaM HA DA3IMYHBIX HOCHTEISX.
000pyI0RaHNUIO, HHBEHTAPIO;

B) NOJNEPKUBATH IOPAIOK PACCTAHOBKH [OKYMEHTOB B OTKpPELITOM JOCTyIe GHOIHOTEKH,
PACTIONOKEHH S KAPTOUEK B KATAJIOraX H KapTOTEKax;

I') HOJb30BATECA LICHHBIME U CTIPABOYHBIME JAOKYMEHTaMH TOJILKO B IIOMEIEHHH OUOIUOTEKH:;

) yOeMUTBCS NPH TOTYYeHHH OKYMEHTOB B OTCYTCTBHH ne(eKToB, a mpu OOHApYKEHHH
IPOUH(pOPMHPOBATE 00 5TOM paGoTHHKA GHGIHOTEKH. OTBETCTEREHHOCTE 3a OOHapyeHHbIC JePEKTHI
B CIaBa€MBIX JOKYMEHTaX HECET MOCIETHMUI 10Ib30BaTE]b:

€) PpAaCIUCHIBATECS B UHTATEIHCKOM dopmynspe 3a Kaablli NONYICHHBIH JIOKYMEHT
(ackmovenue: obyyaromuecs 1—4 KJIacCOB);

) BO3BPALIATb AOKYMEHTHI B IIKOJIbHYHO GUGIHOTEKY B YCTAHOBICHHBIE CPOKH;

3) 3aMCHATb JOKYMEHTHI INKOJNBHOM OWGIHOTEKH B Clyya€ HX YTparhl WJIH TOPYH UM
PaBHONCHHBIMH, JIHO0 KOMIIEHCHPOBATh YIEpO B pa3sMepe, YCTAHOBICHHOM TIPaBHJIAMH 110JIb30BaHHU
IIKOJIHOH OMOJIHOTEKOIH;

H) TIOJIHOCTBIO PACCUMTATHCS €O IMKOJIBHOM GHOIMOTEKOH MO HCTEUeHHH CpoKa O0Y4YeHHs WU
paboThl B mIKOJE.

7.3. IlopsaoK 110J1b30BaHAs KONBHOM GHOIMOTEKO:

a) 3aIUCh B IIKOJBHYIO OMOMHOTEKY 00yvarommxcs IPOH3BOJMUTCA 110 CIIMCOYHOMY COCTaBY
Klacca, NEJaroru€CKuX W MHbIX PabOTHUKOB WIKOJBI - B HHJMBHAYAILHOM TOPSIKE, POIMTEE
(MHBIX 3aKOHHBIX TIPEJCTABUTEIEH) 0OYUAIOMMXCT — 110 [acmnopry;

0) mepeperucTparus noap3oBatenei MKoILHON GHGIHOTEKH [IPOU3BOAMTCS €IKEr0IHO;

B) JOKYMEHTOM, IIOJTBEPKJAIOIIHM IIpaBO IOJB30BaHHSA OHOIHOTEKOH, sBIAETCA
qHuTaTeabcKuil dopmysp;

I) YATATeNbCKUH HOpMYISIp GUKCHPYET JaTy BBIIAYH IONBE30BATEINIO JOKYMEHTOB U3 (oHa
OHOIMOTEKH H HX BO3BpAIICHHS B OHONHOTEKY.

7.4. Ilopa ok no/b30BaHUS a00HEMEHTOM:

a) TMOJIB30BATEI MMEIOT MPABO IIONYYUTh Ha JOM M3 MHOTOTOMHBIX H3JIaHHi He Golee JIBYX
JOKYMEHTOB OJIHOBPEMEHHO;

0) MaKcHMabHBIE CPOKH IOJIB30BAHHS JOKYMEHTaMU:

— y4eGHMKH, y4eOHbIe T0COOHs — yueGHBIH ro;
— Hay4HO-IIONyJIApHAasd, I03HaBaTe/bHasl, Xy 10)KeCTBEHHas iuTeparypa — 14 nueit;
— NEPHOINYCCKUE U3aHHUsA, H3JaHHs IIOBBIIICHHOTO CIpoca — 7 JHEit;

B) IIOJIE30BATE/IH MOTYT HPOJUIHTH CPOK TOJIB30BAHMS JIOKYMEHTAMH, €CITH HA HUX OTCYTCTRYET

CIIPOC CO CTOPOHBI APYTHX IOJIL30BATENEI.
7.5. Ilops oK MOb30BaHHA YHTATBHBIM 3aJI0M:
a) JOKyMEHTHI, IpeHa3HaYeHHBIE I paGOThI B YHTATBHOM 3a/I€, Ha I0M HE BBLIAIOTCH:



0) SHUMKIIONENN, CIIPABOYHMKH, PEKHE, EHHBIE U HMEIONIHECS B €TMHCTBEHHOM HK3EMILIAPE
AOKYMEHTBI BLIAAIOTCA TOJIBKO IS pabOTHI B YMTALHOM 3alle;
7.6. ITops ok pabots ¢ KOMITBIOTEPOM, PaCHOIOKEHHEIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTeNbHOro Iponecca IPOH3BOMMTCS 110
rpaduKy, yTBep:KICHHOMY UPEKTOPOM MIKOJI 1 B NPUCYTCTBHH COTPYIHHKA OHOIHOTEKH;

0) paspemaercs paGota 3a omHUM [ICPCOHANILHBIM KOMIIBIOTEPOM HE 0oJiee JBYX YelloBek
OIHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM TIPOM3BOMUTCA  COTTIACHO  YTBEPHIEHHBIM  CAHHTAPHO-
THTHEHMYECKUM TPeOOBaHUSM.



Tpunooicenue k nOROJMCEHUIO 0 WKOTLHOT
bubnuomexe (unghopmayuonno
bubruomeunom yenme)

YTBepikaaio
Jdupextop MBOY «COIII Ne 42
B.H. MaTtiomnn

HMucTpyknus mo paéore ¢ H3AaHHAMI,
BKJIIOYEHHBIMH B «DeepaibHblil CHHCOK IKCTPEMHCTCKHX MATEPHAIOB)

1. O6uue moJ10KeHH

WHcTpykuus 1mo paGoTe ¢ M3JaHUSAMH, BKIIOYEHHBIMH B «DenepalbHblii
CIIMCOK 3KCTPEMUCTCKMX MarepuanoB» (nanee — MHCTpykuus) paspaGoraHa B
LEJISX HUCKITFIOYEHHsI BO3MOXKHOCTH MAacCOBOTO PacIpOCTPaHeHHs DKCTPEMHUCTCKUX
MaTepHaliOB ¥ PEraMEeHTUPYeT NMOPSAO0K BBISBIEHHS, XPAaHEHHS U HCIIOILE30BaAHUS
(Beimaum) ygammmucs MBOY «COILLl Ne42» (manee — buOnmorexa) w3naHuii,
BKMIOYEHHBIX B «®enepanbHblii CHHUCOK HKCTPEMHUCTCKUX  MAaTEPHANIOBY,
ony6IMKOBaHHBIN Ha oduuHanbHOM caiite Munucrepersa octuuuu PO (nanee —
Crucok).

2. BriaBieHnune U XpaHeHHe H3XAHHI

1.  Kommuccus mpoBOAUT CBEPKY MOCTYHAOIIUX M3naHuil co « CIcKoM».
IIpu oOHapyXKEHUH HKCTPEMHCTCKOTO MaTepHuaa, OCTYIUBIIEro B OUOIHOTEKY, B
Ka4yecTBe OO0A3aTeNLHOTO SK3eMIUISpa COCTaBIgeTcs AKT, KOpEIIOK W3JaHus
M2pKHpYeTCsl CIELHalbHbIM CHMBOJOM - BOCKIIMIATENBHBIH 3HAK Ha JXXEITOM
¢oHe.

2. Komuccuss opraHusalid ¥ HCHOJB30BaHHS (OHAOB IPOBOAUT
perynapHylo, He pexe | pasa B kBapran, cBepky CmHcKa €O CIIPaBOYHO-
oubnuorpaduyeckum amnmapaToM OHOIMOTEKM Ha MPEeIMeT HaIM4Yus H3IaHui,
BKIIOUEeHHBIX B «Crnicok». MakT cBepkr pukcupyercs B AKTe.

3. CucreMHbI! aJMHHHCTPATOpP IPOBOAUT PETYNAPHO, HE pexe | pasa B
KBapTai, paboTy 0 OJIOKMPOBAaHHUIO JOCTYNA C KOMIIBIOTEPOB, YCTAHOBICHHBIX B
Oubnuoreke, K caliTaM ¥ DJIEKTPOHHBIM JOKYMEHTaM, BKIIOYEHHBIM B
«DenepanpHblid CIIUCOK IKCTPEMUCTCKUX MaTepuanonB». QUKCUPYET IPOBEIAEHHYIO
paboty B AKTe.

4. KoMmuccus B ciayuae oOHapyxkeHuss B (oHae Oubmuorexu,
BKIIOYEHHBIX B«CIHCOK» OpPraHH30BBIBAIOT OCOOBIA PEXUM HCIOJIb30BAHUS
BBIABI/IEHHBIX U3JIaHUI:

1.1. HakneuBaroT Ha U31aHHe CIIELMATBHYIO MapKHUPOBKY;

1.2. 3pIMaloT u3fanue U3 OTKPBITOro AocTyna K GoHaM,;

1.3. He nomyckaroT 3KCIIOHHpOBAaHHE W3IaHUS HA BHICTaBKaX, BKIHYEHHE
u3gaHusa B OuOnuorpaduyeckue CHUCKU JIUTEPaTyphl, 0030pbl U Ipyrue (GopMsl
HHGPOPMALMOHHO-0UOIMOTrpaHIecKoi padboThI;

1.4. Tlpu moCTYIUIEHHHM YHTATENbCKOTO TpeOOBaHUS HA JaHHOE M3JaHMe,
JIOKYMEHT BBIJAETCS YMUTATENI0 IO €ro MHCbMEHHOMY 3asBIEHHIO Oe3 mpasa
KONMMPOBaHMUA I HAaydHOH M MHOM paboThl, HCKIIOYaroLledi MaccoBoe
pacrpocTpaHeH’e SKCTPEMUCTCKOTO MaTepuaa.




